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	The 
Georgia Public Service Commission

is accepting applications for
SENIOR ACCOUNTANT


Annual Salary: $65,000 to $75,000 or commensurate with credentials.

Recruitment Period:  Until filled
Number of Openings: 1
Description:  
A state agency with under 100 employees and annual funding of about $10 million is seeking an experienced Accountant to perform a variety of accounting functions. The successful candidate will perform work of considerable difficulty with minimal supervision.
Duties and Responsibilities:

As the sole accountant for the agency the incumbent will perform all accounting duties, including, but not limited to: Reconcile general ledger and bank statements. Perform cash flow analysis.  Monitor and maintain adequate balance in cash operating account and treasury account to cover monthly expenditures.  Process accounts payable and accounts receivable. Make journal entries for monthly transactions. Review and verify semi-monthly payroll numbers. Prepare payroll worksheets and payroll entries. Reconcile payroll accounts. Ensure bank transmittal matches SAO direct deposit amount. Make ACH payments for Federal and State payroll tax and employee savings plans and issue checks for employee benefits and other payroll deductions. Prepare payroll-related reports.  Make adjusting entries.  Prepare and issue financial statements, such as balance sheet and income statement. Perform month-end closing and year-end closing. Prepare SAO and Department of Audits year-end reports. Prepare preliminary budgetary compliance report (BTR). Participate in State, Federal and inter-agency audits. Conduct other accounting and reporting activities, as needed.
Minimum Training, Experience, Skills and Abilities:  Completion of a Bachelor’s or graduate degree in accounting, finance, or related field.  Minimum of 3 years of full-time experience.  Good oral and written communication skills. Team player. Critical thinker. Proficient in PeopleSoft, QuickBooks, and Microsoft applications: Excel, Word and Outlook.
Preferred Qualifications:  CPA certification or qualified to sit for CPA exam. Five or more years of full-time related experience. Completion of a graduate degree in accounting or finance. 
Evaluation Information:  Must successfully complete background investigation.
Additional Information:  Submit an application package with the following items:
1. Cover Letter and resume
2. Public Service Commission Application

3. State of Georgia Application

4. School Transcripts

Electronic application forms in WORD format are available for download at www.psc.state.ga.us.  Click on the Careers tab to locate documents.
Submit electronic information to:  hrgpsc@psc.state.ga.us
Documents may also be mailed to:
Georgia Public Service Commission

Attention: Human Resources 
244 Washington Street, SW

Atlanta, GA  30334

